Want to request funds from the SGA 
Budget Committee or 
Entertainment Activities Council (EAC)?
Start by…
Picking up a Student Government Association Event & Expenditure Fund Request form from the Student Activities Office (first floor of Mather). Turn in ten copies of the completed form, with a cover letter and any additional appropriate information paper clipped to the Student Activities Office by Thursday at Noon.
**Note: Starting March 1st, the Budget Committee and EAC will not take any requests without a cover letter and ten copies**

The Vice President of Finance and the Vice President of Student Entertainment will look over the requests for each week and determine which requests will go to the Budget Committee, and which will go to the EAC (Budget Committee takes requests for academic events, speakers, sports, etc. while EAC takes requests related to parties, concerts, and other social events).

You’ll receive an email asking you to come to either the Budget Committee or EAC meeting to give a brief presentation about your request, and to answer questions. 
Budget Committee meets Fridays at 1, EAC meets Sundays at 2. 

What Questions might I be asked?

Depending on the nature of the request, the Budget Committee or EAC might ask you questions like…

-How will your event contribute to the betterment of campus climate?
-Where else have you looked to for additional funding? (ex. Deans’ offices, academic departments, off-campus grants, fundraising, etc.)
-Have you tried collaborating with other student organizations?

-Have you used your operating budget/ How are you planning on spending your operating budget?

-How much do members of the organization pay in dues?
-Do Trinity students have to pay for the party/concert/conference/event?

-How many students are expected to benefit from the event?

-If this is an annual event, how has it been successful in the past, what’s being changed to make it more successful?
Tips for a successful request:

-Do your homework: Research cheaper options for transportation, lodging, etc. Convince us that what you’re requesting is the least amount of money that you can get by with, and that you’ve exhausted all your other possible funding sources.

-Write a concise but detailed cover letter. It’ll give us a better idea about the request so we can make sure you’re heard by the appropriate body, and shows us that you’re prepared and professional.

-Plan ahead: Remember, requests must be in by Thursday at noon to be heard that week. Otherwise, they’ll be heard the following week. Also, figure on not getting all the money you’re requesting and have a backup plan so you can still put on your event. Money is tight and we financially can’t give everyone all that they ask for.
What Next?

-Fill out a Financial Reimbursement form to the office of student activities, along with an itemized receipt and you’ll be reimbursed! 
