
APPLICATION FOR RECOGNITION


In order to apply for recognition, an organization must meet these conditions:

Must have a constitution, which sets forth:
		the purposes of the organization;
		it’s governing structure;
		the qualification and criteria for membership;
	the causes for which membership will be suspended or terminated and the procedures to be followed; and
	the procedures to be followed in the conduct of business, including, those having to do with the recruitment and selection of members, and the appointment or election of officers or directors;
	the Colleges Nondiscrimination clause;
Must provide separately:
	the names, phone and box numbers of the organization’s officers (or those members in charged with responsibility for its direction;
	the name, department and phone number of the organizations faculty or administrative-staff advisor;
	a copy of a proposed income and expense budget for the first year of operation which will include:
	The sources of and the amounts of any funding which are required to sustain the group’s activities;
	The names and addresses of parent or affiliated organizations to which fees, licenses, rents, dues, etc. are to be paid in the course of the following twelve months, and the amount of the sum to be paid to each;
	The names and addresses of individuals to whom wages or fees for services are regularly to be paid, the amounts of such wages or fees and the rate (e.g., monthly, weekly, etc.)

It must also, if people other than enrolled Trinity College students may become (or, at the outset, are) members, designate the functions of and identify by their names and addresses non-trinity students who are actively involved in one or more of the following:
· Operation and upkeep of property, equipment, etc.
· Governance of the organization;
· Advisory boards or councils.

It must, if the organization is affiliated with, or is a subsidiary of, a larger state, regional, or national organization, provide the College with copies of the constitution, by-laws, and regulations of the primary organization.

[bookmark: _GoBack]If an undergraduate organization proposed to limit the number of members or restrict membership in other ways, it must state the limit or restriction clearly and explain why it is necessary.









**SAMPLE**

Constitution of (Name of Organization)


PREAMBLE
An introductory statement introduces your organization and the purpose for the formation.

Article I. 	NAME
The name of this organization shall be (full name of organization) here in after referred to as (name as it will be called throughout your constitution).

Article II. 	MEMBERSHIP
All organizations must be open to all Trinity students and the organization must not discriminate on the basis of race, color, religion, gender, sexual orientation, gender identity or expression, national origin, or handicap. In complete sentences lay out the foundation of what entitles you to become a member.
1. Eligibility and Financial Obligations
2. Dues
3. Active Status – What is required to be an active member?
4. Revocation of Membership – How can a member be removed from the organization?
5. Committee Obligations – Are members required to sit on committees? If so, what are their responsibilities?

Article III. 	OFFICERS
1. Titles and Duties of the Officers
2. Elections
a. Term of office (May – May),
b. Date of Elections (Is it the last meeting in April or May?)
c. Procedures - Will elections and nominations happen all at once, voting policies, what happens in case of tie.  The procedures should be very detailed
3. Eligibility – Who is eligible and what is required to hold the position?
4. Vacancies of Offices – What happens if an officer is removed from office or resigns from position?
5. Procedures for removal from office
6. Committee Chairs – Are these chairs elected or appointed?

Article IV. 	COMMITTEES
In this section you must list the names of the committees and give an outline of the committee responsibilities. You should include if there will be a chair and if so whom. Include a section for Ad hoc Committees. This means organizations can create committees as the need arises. The officers or a majority vote of the membership can enact ad hoc committees. 

Article V. 	ADVISORS
Indicate the number of advisors, the term each serves, how the advisor is selected by the organization and what the responsibilities are that the advisor has to fulfill.

Article VI. 	MEETINGS
1. Time and Place
2. Types of Meetings – (Describe All)
a. General
b. Elections
c. Officers or Executive Board
d. Committee
e. Emergency

Article VII. 	AMENDMENTS
Indicate the procedure for offering an amendment to the constitution. Also, indicate the vote necessary to ratify an amendment, etc.

Article VIII.	FINANCES
How will the organization manage their funds?

ADDITIONAL INFORMATION
You may choose to add Articles to your constitution depending upon the nature of your organization. Articles should normally be before the “Amendment.” If the constitution is amended in any way, it is the duty of the organization to turn in an updated constitution to the Office of Student Activities.





 


APPLICATION FOR RECOGNITION


 


 


 


In order to apply for recognition, an organization must meet these conditions


:


 


 


Must have a constitution, which sets forth:


 


 


·


 


the purposes of the organization;


 


 


·


 


it’s governing structure;


 


 


·


 


the


 


qualification and criteria for membership;


 


·


 


the causes for which membership will be suspended or terminated and the procedures to be 


followed; and


 


·


 


the procedures to be followed in the conduct of business, including, those having to do with the 


recruitm


ent and selection of members, and the appointment or election of officers or directors;


 


·


 


the Colleges Nondiscrimination clause;


 


Must provide separately:


 


·


 


the names, phone and box numbers of the organization’s officers (or those members in charged 


with re


sponsibility for its direction;


 


·


 


the name, department and phone number of the organizations faculty or administrative


-


staff 


advisor;


 


·


 


a copy of a proposed income and expense budget for the first year of operation which will 


include:


 


·


 


The sources of and 


the amounts of any funding which are required to sustain the group’s 


activities;


 


·


 


The names and addresses of parent or affiliated organizations to which fees, licenses, 


rents, dues, etc. are to be paid in the course of the following twelve months, and the


 


amount of the sum to be paid to each;


 


·


 


The names and addresses of individuals to whom wages or fees for services are regularly 


to be paid, the amounts of such wages or fees and the rate (e.g., monthly, weekly, etc.)


 


 


It must also, if people other than en


rolled Trinity College students may become (or, at the outset, are) 


members, designate the functions of and identify by their names and addresses non


-


trinity students who are 


actively involved in one or more of the following:


 


-


 


Operation and upkeep of pro


per


ty, equipment, etc.


 


-


 


G


overnance of the organization;


 


-


 


A


dvisory boards or councils.


 


 


It must, if the organization is affiliated with, or is a subsidiary of, a larger state, regional, or national 


organization, provide the College with copies of the constitutio


n, by


-


laws, and regulations of the primary 


organization.


 


 


If an undergraduate organization proposed to limit the number of members or restrict membership in other 


ways, it must state the limit or restriction clearly and explain why it is necessary.


 


 


 


 


 


 


 


 




  APPLICATION FOR RECOGNITION       In order to apply for recognition, an organization must meet these conditions :     Must have a constitution, which sets forth:        the purposes of the organization;        it’s governing structure;        the   qualification and criteria for membership;      the causes for which membership will be suspended or terminated and the procedures to be  followed; and      the procedures to be followed in the conduct of business, including, those having to do with the  recruitm ent and selection of members, and the appointment or election of officers or directors;      the Colleges Nondiscrimination clause;   Must provide separately:      the names, phone and box numbers of the organization’s officers (or those members in charged  with re sponsibility for its direction;      the name, department and phone number of the organizations faculty or administrative - staff  advisor;      a copy of a proposed income and expense budget for the first year of operation which will  include:      The sources of and  the amounts of any funding which are required to sustain the group’s  activities;      The names and addresses of parent or affiliated organizations to which fees, licenses,  rents, dues, etc. are to be paid in the course of the following twelve months, and the   amount of the sum to be paid to each;      The names and addresses of individuals to whom wages or fees for services are regularly  to be paid, the amounts of such wages or fees and the rate (e.g., monthly, weekly, etc.)     It must also, if people other than en rolled Trinity College students may become (or, at the outset, are)  members, designate the functions of and identify by their names and addresses non - trinity students who are  actively involved in one or more of the following:   -   Operation and upkeep of pro per ty, equipment, etc.   -   G overnance of the organization;   -   A dvisory boards or councils.     It must, if the organization is affiliated with, or is a subsidiary of, a larger state, regional, or national  organization, provide the College with copies of the constitutio n, by - laws, and regulations of the primary  organization.     If an undergraduate organization proposed to limit the number of members or restrict membership in other  ways, it must state the limit or restriction clearly and explain why it is necessary.                

